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Cabrillo Extension
Excel Mouse Pointers * 
As you move the mouse over the Excel window it changes shape to indicate the availability of different functions. The five main shapes are shown in the diagram below. 
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	SELECT   General pointer for selecting cells or ranges
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	AUTOFILL (COPY)   Pointer used at bottom right of selection to extend and fill data. Selected cells are shown by means of a heavy border as shown.
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The fill handle is at the bottom right of the border and is a small square. 
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	ENTER DATA   Insertion point. When pointer is like this you may type in text in this area. You must first click the left mouse button to move the cursor (a flashing vertical line) into the area. Insertion and editing can then be done in the normal way.
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	MOVE OR COPY   Pointer for menus or moving a selection. When Copying a selection a small cross (+) appears next to the arrow.
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	RESIZE     Used where you can change the dimensions of a Row or column. This pointer indicates that you can drag a boundary (column edge or row edge) in the direction of the arrows.


* Excerpted from the University of Essex Introduction to Excel web page
   http://www2.essex.ac.uk/iss/Training/talif/htms/introduction_to_excel.htm
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